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SUBPART 5308.7—ACQUISITION FROM NONPROFIT AGENCIES EMPLOYING PEOPLE WHO ARE BLIND
OR SEVERELY DISABLED

5308.705 Procedures.

(a) Initial contacts by a workshop with a contractioffice are generally to obtain information use in determining
whether or not it caproduce a commodity or perform a service. These cortantsccur at any tim@andalone are not
sufficient to suspenglanned purchasing actionShis determination is made by the contractaagjivity after discussions
with the Committeestaff based othe procurement milestonaad theCommittee staff'estimate of when the item will be
submitted to the Committee for its decision on the inclusion of the item on the Procurement List.

(b) Once a requiremettasbeen identified as a candidate for additiortite Procurement List, tHellowing steps are
taken:

(1) The contractingffice identifies the requirement, working with tleorkshopand the centratonprofit agencies
(CNAs), National Industries for the Blind (NIB), or the National Industries for the Severely Handicapped (NISH);

(2) The CNA requests the Committee staff to assign the requirement to a workshop for development;

(3) The Committee staff assigns the requirement to the workshop for development. The contracting office provides t
workshop with a copy of the performance work statement (PWS) and applicable wage determination;

(4) The CNA helps the workshop develop a proposal;
(5) The CNA submits a pricing proposal concurrently to the contracting office and to the Committee steiévigr re

(6) The Committeestaff publishes a notice @fitent to add the requirement to the Procurement List irFduderal
Register. The contracting office is asked to comment on the price and perform a plant survey;

(7) The Committee staff reviews the price and informs the CNA of the results of the pricing reviews and plant survey;

(8) The CNA prepares eomplete justification tethe Committeestaff, recommending addition the Procurement
List;

and

(9) The Committeestaff prepares an industry impact statenserd submits a votdetter to the Committeenembers.
When approved, the addition is published in the Federal Register and the procuring activity and the CNA is notified.

(c) If an existing contract hasptions, the contractingfficer shall notforegothe right toexercise such options in the
interest of adding the service to the Procurement List.

(d) A workshop may have been assignedtam by the Committestaff, but ithas nobeen added tthe Procurement
List by the time the solicitation i®ady for release. lthis event, the contractingfficer shall contact the Committestaff
and inform it of the intent toelease the solicitatioand providethe intended release date. The Commgte# will pro-
vide the status of its processifgy the item. If a Committee decision is maipected byhe intended release date, the con-
tracting officer shall determinebased orthe informatiorreceived fronthe Committeestaff, whether or not tdelay issu-
ance of the solicitation. Common ses$@ll beexercised in these instances; howetke, contractingfficer’'s judgment
shall prevail in these cases.

(e) If the Committeestaff indicateghat it is in the finalstages of processing the itdor addition tothe Procurement
List, a solicitation shall not be issued without prior approval of SAF/AQCO.

() Certain additionafactorsare relevant when @ost comparisonnderAFP 26-12 is involved idetermining whether
or not aservice will be purchased. In such casles,in-house estimate shall be prepaprdsealed prior to receipt of the
workshop pricing data. Once the sealed in-house estimate is received, the procuring activity shall inform the CNA who w
forward theworkshoppricing package concurrently to the Commitéeel the procuringctivity. The workshop pricing
package shaltoverthe period pluswo additionalyears. The Committeestaff will discusghe package with the procuring
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activity andobtain its concurrence or nonconcurrence. pitoposed action ithenprocessed bthe Committeestaff for a

decision by the Committee. If the Committggprovesthe addition, thetaff will transmit to the procuringctivity a

“Notice of addition” which includethe approved prices. Tlwest comparisoshall not be made until afteeceipt of the
notification that the item has been added to the Procurement List. If the cost comparison results in retention of performance
in-house, the Committee priteas noconsequence. the resultant decision is to contrémt performancethe contract

shall be prepared and transmitted to the workshop for performance.

(g) Workshopsare not currently authorized to participate in srhalliness set-aside acquisitions, since #iey non-
profit and do not meet the definition for a small business.

SUBPART 5308.8—ACQUISITION OF PRINTING AND RELATED SUPPLIES

5308.802 Policy.

(b) The Directorate of Information Managemég8®AF/AAIP) is the central printinguthority. Policy is published in
AFI 37-162. Contractors are not authorized to accomplistiing intended primarilyor use bythe Air Force. Therefore,
contractingofficers, through the Command Information Managers (CIM) shall obtain approval $®RIAAIP prior to
contracting for anyrinting, relatedsupplies,andequipment. This includes contrat¢kst require aontractor to operate
Air Force owned printing equipment.

5308.890 Technical Order (TO) printing.

(&) When requirements for development of contants preparation ofOs are to be included in a contrémt supplies
andservicesthe contractingfficer shall determine whether an authorizatiomégsessary tpermit inclusion of a require-
mentfor composition (defined in AFRB-1, paragraph 4-3) in the contract. If an authorization is required, the contracting
officer shall ensurehat such authorization haseen obtainednd that the authorization numbeirisluded in theAFAD
71-531 series exhibits before inclusion of a requirement for these processes in the IFB, RFP, or contract.

(b) Requesting printing support.

(1) Immediately following contract awarthe contractingfficer shall requesthat printingsupport be provided. The
request shall be made 8AF/AADIP through the CIM. The request shall include phimting specificationsand esti-
mated annual requiremerfty thelife of the contract. The CIM, as further delegated, will prepare a requisition (SF 1)
for term printing contracand submit detailed specifications to SAF/AAIRhe CIM will arrangefor the GPO to estab-
lish a printing contract with a commercial printer, normally through the Regional Procurement Office servinmitize
where the contradbr supplies or services will be performed. Approximately d&@ will berequired to establish a
printing contract.

(2) Upon being informedhat a printingcontract havbeen awarded bhe GPO, the CIM will obtaimitial distribu-
tion decks(mailing labels)and quantity requirements, issue instructions gogparing theGPO Form 251{print order
form for placing orders against GPO printing contracts), and request funds to support projected printing requirements.

(3) The contractor responsibier supplies or serviceshall deliver the package of manuscripts, illustrative material,
lithographic negatives or camera-ready copy (if supported by a JCP authorization), etc., as requirgthépof TOs to
the cognizant Government quality assurance representéfvd?). The QAR shall inspectand accept (or reject) the
package for the Government. If rejected, the package shall be returned to the contractor for correction and resubmission.

(c) Funding.

(1) Beforeissuing orders again&PO printing contractsgvidencethat funds are available to suppgtint orders
must be present. The Government representative respofwgilbh@nitoring these fundshall ensurd¢hat estimated dol-
lar values of print orders issued do not exceed the value of funds obligated for this purpose.

(2) Funding adjustments shall be accomplished by the funding activity upon receipt of the GPO FormviéD), In

(d) TheGPO is responsible for Government inspectiadacceptance of the printed matserdassurancéhat distribu-
tion is according to instructions in tipeinting contractand printorder. Reproducibleand/or negatives shall be returned
to the contractor who prepared them for storing and updating, or as otherwise instructed by the contracting officer.
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SUBPART 5308.70—COORDINATED ACQUISITION

5308.7002 Assignment authority.

(a)(4) Heads otontracting activities otheir designee are authorized to enter into continuing agreements with other
Department oDefense activities fothe performance of functional responsibilities related to contracting. HCiAe or
designee shall submit copies of formal agreements to SAF/AQCO.
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